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(;ENERAL MUNICIPAL LA!'I SS 103

New section 104-b

rrrrEpEtAq bbction 104-b of the General [fxricipal Law(GML) requires

evetr/. to#iiTfi6pt internal policies and p:rocedures governj-:og all procurerFnt
^  

j '

ef::goocls * =*i."" ""t subiect to the Uiaaing requirerrents of Gi'lL' SS 103

oi'anl,'other law; and

involved ii#itJ?6""rerrent; NCII'I.THEREFORE, be it

RESOLVED: Tlrat the Town g! Smetr.vi4e does nereb-v a{opt't4e--'fo1}owing
procurellnnt-poficies and Pnocedures :

Guidellne 1. EVerlr Prospective purctrase of goods or sernrices srtall

be eval-uated to determine the appLicability of GML SS 103 ' Everv

town ofii""", uo"ta, departnenlhead or other persongel with the

requislte rurchaslng authorltrr (hereinafter hrrchaser) shall estimate

tl.Ie curnrlative arnor:nt of the iterns of supply or: eguiprrent neederj in a

given iiiLi year:. That estinrate shall include the canvass of other

town aepaftnts and past Lristortr to determine the ri}ely yearry

vafue of tJle conrnodity to be acquj-red' The inforrnation gathered and

;;I;i"* reached shall be docunerrted and kept with the file or

other docuunentation supportine' the purchase activtty'

Guideline 2. A11 rurchases of a- ) supplies or equipn=nt which will

*"."aTiO,OOO in itre fisca.l- year or b.) public works contracts over

$20 ,000sha l l be fo :ma ] . l yb idp r rsuan t t , oC l t ' I LsS103

Guideline 3. All estjmated;urchases of:

* [,ess than $10,000 blt Creater t]En $3'000 require a written r:ecluest

to" i pr"p"""i infpl a'd-written/fa.x quotes from 3 vendors

x Less than $3,000 but gyeater than $1'000 require an oral request

for the g"d" and oral/fax quotes from 2 vendors

* Less than $1,000 ht gSeater than $250 are left to di'scretion of
' 

the Rrrchaser.

AIl estirnated public work's contracts of :

* Less than $20,222 bvi- greater than $10'000 require a writlen i<lP

and facr/proposals fpom 3 contractors '

x Less than $10,000 but gueater than $3'000 require a written RFP and

fac,/proposals from 2 contractors '

* Less than $3,000 brt gveater than $500 are left to di-scretion of

the Eurchaser.

-A r$ Iwr i t t e r rRF?sha ] . l desc r j . be thedes i redeoods ,qua r r t i t yand the

particulars of aeUverv.--ifu H-r::chaser sfraft compile a list of all

vendors from whom written'zfax'/oral quot'es have been reque*'*t'ed and' the

. written /fax/otd- quotes offered

ALi i-nfonnation gathered in cclnpl],inc: with the procedures of fhis

Guideline shall r= p'"""*d ar,d filed with the c-iuul.urrentaticrn

. supporb ing thesubseguen tp r . r r chaseorpub l i cworkscon t rac t .



Guidel ine4. l l re}owestres lnns ib leproposa. ] -orquoteshal lbe
awarded the rurclrase or Fublig worrrs Lonlract unless the Purchaser

prepares a written justiflcation providingi reasons wLry it is in the

best inter""t oi-.tlr! ffi ala :,G- t r.pav.i= to rnake an awarc to other

tr,an the row uriaJ. 
-it 

" blqd;; i" irot deerred responsible' facts

suppodj-ns t&^t;;d;*;t shall ;Ir;-; docunented and filed with the

iJ;; suprPrtinrg the Procurenent'

Guideline 5. A good faith- effort shaU be rnacle to obtail Ot* 
,=

required nunrber 6i-pr"p"=a1s.or quotations. If the h;rchaser

r.rnable to obtatn-ihl-"Le"Ued nuriber 'cf FroPosals or quotations' the

R:rcha^ser sUff"aocurprri the att'eEpt made at obtalninel the

proposals. , In ";-;;;i shatt tire 
-inauilitv 

to obtain the propcsals
-""-go"ta" 

be a bar or the procurelmrt

Guidel ine.6.Exceptwhendi rect .edbythetovrnboard,nosol ic i ta t ion
of written p""p"""i" or quotati""u =f'"U be required urnder the

followi:T g circumstances :
a. g"e"Giiions of professional services;

b. Energencies;
c. Sole source si"tuations
d. croods rnrrchased i"i, "g"""ies for the blind or severelv

Sot4lsaPPedi
e. Goods purchased' from coruectional facilities;

f . ,]"; irr"i-""a irom arrotter governnental agellcy;

g' Ct"a= Pr'lrchased at auction;

h. Goods purchased for l-ess tlran $250;

i- Rrblic worl<s coniricts for less tlnn $500'

gu ide } ineT .Th ispo l i cy -sba l l be rev iewedannura l l yby the the t ,own
boadat i tsorganizat ionarneet in€orassoonthereaf t 'eras is
reasonablY Practicable'



TOWN OF SMITTIVILLE PROCUREMENT POUCY
Adopted September 1994

Purchases between $1000. and $3,000. require at least 2 oral quotations.

Purchases between $3,000. and $10,000. require 3 written quotations.

Purchases over $10,000. require competitive bidding.

Public Worla Contracts over $20,000. require competitive bidding.
For purchases including both supplies and services.
If services are the major portion of the contract it is considered a Publis Works Contract.
If supplies are the major portion of the contract then it falls under the $10,000. limit

for competitive bidding.


